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Worksheet 8: Daily Operations Loqg

Log every delivery. UPMC, Penn Medicine, CHOP, and major Pennsylvania corporate clients expect proof-of-delivery documentation. Track E-ZPass
tolls daily for accurate invoicing and tax records.

Date:

Starting Location:

Weather / Traffic Conditions: Note 1-95 Phila delays, Fort Pitt Tunnel backup, Turnpike ice, winter storms

E-ZPass Balance (start of day): Fund if below $20

Deliver Rate C Photo
Pickup Address Delivery Address Client Item/Type ) y Sent
Time harged 0

END OF DAY SUMMARY

Total deliveries completed: Total miles driven:
Total revenue collected: E-ZPass tolls today:
Road / traffic incidents: Weather events:
New client contacts made: Follow-ups needed:

Notes / Issues / Incidents today:



