
WORKSHEET 4

Client Outreach Tracker
Track contacts, follow-ups, and building access notes — Chapters 15–16

■ courierbusinessinsider.com/newyork-worksheets — Download all 9 fillable worksheets free. Password: NEWYORK2026

Target: law firms, financial institutions, medical facilities, media companies, and government agencies. Note
building access details for each client.

Business Name Contact Name Phone / Email 1st Contact Follow-Up 1 Building Access Notes Status



Status Codes: NR = No Response IN = Interested NC = No Contact CL = Client NI = Not Interested
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