[ ] Proof-of-delivery photo AND recipient signature on every pharma/clinical run

[ ] Temperature log exported and attached to delivery confirmation

m Download all 9 worksheets free at courierbusinessinsider.com/new-jersey-worksheets

m Password: NEWJERSEY2026
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Worksheet 8: Daily Operations Log

Log every delivery. Pharma and clinical clients require chain-of-custody documentation, temperature logs, and digital proof of delivery. This log is your
compliance and billing record.

Date:
Starting Location:
Traffic / Road Conditions: Note Turnpike delays, Parkway incidents, 511 alerts, winter ice

E-ZPass Balance (start of day): Fund if below $20

Delivery
Time

Pickup Address Delivery Address Client Iltem/Type

END OF DAY SUMMARY

Total deliveries completed: Total miles driven:
Total revenue collected: E-ZPass tolls today:
Road / traffic incidents: Temp logs submitted:
New client contacts made: Follow-ups needed:

Notes / Issues / Incidents today:



