COURIER BUSINESS INSIDER — START YOUR COURIER BUSINESS IN ILLINOIS

Worksheet 8: Daily Operations Loqg

Log every delivery. This is your business record, your dispute resolution tool, and your proof of delivery archive. Chicago clients expect detailed
confirmation.

Date:
Starting Location:

Weather / Road Conditions: Note ice, construction, major incidents

Deliver Rate C Photo
# Pickup Address Delivery Address Client Iltem/Type . y Sent
Time harged 0

END OF DAY SUMMARY

Total deliveries completed: Total miles driven:
Total revenue collected: Tolls paid today:
Parking costs today: Fuel cost today:
New client contacts made: Follow-ups needed:

Notes / Issues / Incidents today:



m Download all 9 worksheets free at courierbusinessinsider.com/illinois-worksheets

m Password: ILLINOIS2026



